
Administrative Details 

Participant Fees  (inclusive of 6% GST)  

Members :  RM 550 per  pax      

Non-Members : RM  650 per pax  

5% Discount for Group Registration of three (3) or more participants 

from the same company.  

 

Payment   

Cheque made payable to Federation of Malaysian Manufacturers. 

All registration together with the payment should be made before 

the event date.  Certificate will only be issued upon full payment. 

 Malayan Banking Berhad A/C No - 505176510151  

 FMM’S GST Registration No : 001714290688 
 

 

Refund Policy    

Cancellation must be in writing to FMM seven (7) days 

before the programme; otherwise there will be no refund. 

However, replacement is allowed at no additional cost. 

FMM reserves the right to cancel or reschedule the pro-

gramme.   

 

 

Enquiries    

For more information, kindly contact: 

The Secretariat :  

 

FMM Negeri Sembilan Branch  

No 123, Jalan S2 D31, City Centre, 70300 Seremban.  

N. Sembilan.  

En. Arif / Pn Lina / Cik Niza 

Tel: 06-603 1626 / 1616 Fax: 06 - 603 1628 

Email: mohd_arif@fmm.org.my / akmalina@fmm.org.my  

Registration  Form 

CLOSING DATE 

 September 12, 2017 

September 19, 2017  
9.00am - 5.00pm 

Palm Seremban Hotel   
Seremban Negeri Sembilan   

All You Need To Know 

About Leave and  

Holidays 

FMM NS Seminar   

NSB/27/2017 

Please register the following participant (s):  

Name _____________________________________________ 

Designation _____________________________________________ 

Email _____________________________________________ 

 Vegetarian meal required :                  Please tick (/) (      ) 

 Name  ______________________________________________ 

 Designation ______________________________________________ 

 Email ______________________________________________ 

Vegetarian meal required :                 Please tick (/) (      ) 

Name _____________________________________________ 

Designation _____________________________________________ 

Email _____________________________________________ 

 Vegetarian meal required :                Please tick (/) (      ) 

Please tick  / :        FMM Member (      )                NON– Member (      )      

Submitted by :  

Name  _____________________________________________ 

Designation   _____________________________________________ 

Company  _____________________________________________ 

Address  _____________________________________________ 

_________________________________________________________ 

Tel : _______________________ Fax : __________________________     

Email : ____________________________________________________ 

FMM Membership No  : ______________________________________ 

 

 

 

Company Stamp 



Introduction 

This course will address all relevant legislations on 
leave and public holidays which need to be under-
stood by those who manage employees at the 
workplace.  

The lack of it or in many cases, improper 
knowledge of these legal provisions often lead to 
unnecessary disputes between parties involved. Em-
ployers will be well advised if they update them-
selves on the law in regard to the above legisla-
tions. 

The understanding and compliance of laws on 
leave and holidays is crucial to enhancing good 
employer/employee relationships. Without indus-
trial harmony, it is unlikely that the employer 
would be able to achieve the standards of produc-
tion expected from his employees. 

 

 

Objectives 

To equip participants with the basic understand-
ing of legislations on leave and public holidays.  

Seminar Information  

Labour Legislation 

 Maternity Leave 

 Public Holidays 

 Annual Leave 

 Sick Leave 

 Trade Union Leave 

 Unpaid Leave 

 Prolonged Illness Leave 

 Compassionate Leave 

 National Service Training Leave 

 RELA Leave 

 Rukun Tetangga Leave 

 Leave under the Armed Forces (Amendment) Act 
2005  

Course Contents 

Speaker Profile  

Mr.  K. Kesavan is currently the Human Resource/
Industrial Relations Advisor of the Federation of 
Malaysian Manufacturers (FMM). He started his 
career as an Enforcement Officer with the En-
forcement Division, Ministry of Domestic Trade 
and Consumer Affairs from 1981 to 1997. He later 
joined the Department of Industrial Relations, 
Ministry of Human Resources as an Industrial Re-
lations Officer and served the Department from 
1997 to 2008.  In 2008 he was appointed the Depu-
ty Director of the Enforcement Division of the 
Department of Labour Peninsula Malaysia, where 
he served until 2015.  In 2015 he became the Prin-
cipal Assistant Secretary to the Policy Division 
(Labour Policy Division) of the Ministry of Human 
Resources prior to his retirement in 2017. He 
joined FMM in 2017. He had been conducting 
public as well in house training programs relating 
to employment legislations, discipline and miscon-
duct and domestic inquiries. In is current capacity 
in FMM, he is advising member companies on the 
compliance and implementation of the various 
labour legislations, discipline issues. He holds a 
Masters in Human Resource Management from 
the Open University of Malaysia. 

Target  Group 

The programme is designed primarily for Manag-
ers, Executives and Human Resource Practition-
ers who need to understand and apply the provi-
sions of labour legislations on leave and public 

holidays. 


